
 

 

 

 

Using the catalogue – how to guide 
 
This document provides a guide on using the aSAP equipment catalogue. This information is also 
available as a tutorial: 
 
Video tutorial 

 
There are three ways to search for an equipment item: 

 

• Using the search functions (recommended) 

• Selecting by Band 

• Selecting by category 
 

1. Open the catalogue 

 

Step Description 

1.1 Go to the home page of the aSAP portal 

1.2 Select catalogue and then ‘full catalogue (MoH)’ 

 

 
 
 

Do not use ‘catalogue (MOH)’ 
 

 

 

2. Use the search function 
 

 

Step Description 

2.1 You will see five search options  

 

 
 
 

 

 

https://vimeo.com/1024571965?share=copy#t=0


 

 

2.2 Search by SIC code 

 
This is the Accessable product code and is the easiest way to find an item. Simply enter 
the code into this box and click ‘search’. 
 

 
 
 
 

 
 
 
 
 

 
 

Only Band items have an SIC code, so if there isn’t one, or you don’t know it, use the 
supplier code 

 

2.3 Search by supplier code 
 

If you know the supplier code, key it into the supplier code field. 

 

 
 
If there is more than one supplier with that code – other items will show as well. You can 

select from one of these, or you can refine it further by entering the supplier. 
 

 
 

If you do not know the supplier code, use product name search 
 
You will need to click ‘reset search’ first. 
 

 
 



 

 

2.4 Enter a key word into keyword 1 and/or keyword 2.  

 

The keywords will need to be separated. 

 
For example, if we wanted to find the item ‘Koala Front Wheel Powerchair with Tilt 
Paediatric’, keying in ‘Koala Tilt’ in keyword 1 would not work: 

 

 
 
However, if we split the words into ‘Koala’ and ‘Tilt’, we get a result: 

 

 
 
 

2.5 Click on the blue information icon to see more detail about a product. 

 

 
 
 

 
 

 

 
  



 

 

 

3. Select by Band 
 

Step Description 

3.1 You can select by Band by clicking ‘Band Selection’. 

 

 
 
 

You can then check which Band/s you want to select from. If you choose non-list only, 
you will not see the Band items. We recommend using the search function (2. above) 

when searching non list items. 
 

 
 
 

3.3 You will then be presented with all the items in the Band/s you have selected. 
 

You can then use the search functions to further define. 
 



 

 

 
 
 

2.5 Click on the blue information icon to see more detail about a product. 
 

 
 
 

 
 

  

  



 

 

4. Select by category 

 

Step Description 

3.1 You can select by category by clicking on the boxes on the left. 
 

 
 
 

3.2 You can refine by selecting a sub category. 

 



 

 

 
3.3 You refine further by using the search functions. 

 

 
 

 
 

3.4 Click on the blue information icon to see more detail about a product. 

 

 
 

 
 

 

  

 


